
  Name:   _______________________ 

 Balance Date:  _____________________ 
 

Personal Details:  
 

 

 
Address: 
 
Please include post code  

Business Phone:  

Home Phone:  

Fax:  

Mobile:  

Email:  

 
 
 
We acknowledge the Financial Statements prepared by you will carry the following disclaimer: 
 
“The financial statements and supporting schedules have been compiled for you our client and our 
responsibility in connection with them is to our client alone.  We disclaim any responsibility and accept no 
liability to third parties.  A compilation is limited primarily to the collection, classification and summarisation of 
financial information supplied by our client.  We have not audited or reviewed the records statements and 
schedules of our client’s affairs.  We have accepted the information and explanations provided by our client 
but have not sought to verify, and accordingly disclaim any responsibility for, the accuracy or the 
completeness of the information and explanations, the assertions contained in the financial statements and 
supporting schedules, and the existence of relevant events, if any, occurring after balance date.” 
 
You are hereby authorized to communicate with my/our bankers, solicitors, finances companies and all 
government agencies to obtain such information as you require as in order to carry out the above 
assignments. 
 

 
 
Signature_____________________________________________ Date______ 
 
 
 
 
Any other comments:  
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Records Required   
 

 
INVESTMENT INCOME 

 √ Comments 
 

Interest (attach Interest Certificates) 

 

 

 
 
 
 
 

 
 

 
 
 
Dividends (attach Dividend Statements) 
 
 

  

 
 

 

 
Investments changed during the year 

 
 

 
 

 
 

  

 

 

 
Rent Received 
 

• Gross receipts 
• Expenses i.e. interest, rates, insurance, repairs collection 

expenses. 
• Give addresses of any rented properties let this year and provide 

the Solicitors Settlement Statement for rental properties 
purchased or sold during the year. 

 
(Please attach list or supply data source) 
 

  

 
 

 

EXPENSES 

 
• Detail expenses incurred not shown above (advise source). 

 
 
 
 
 
 
 

• If part of your home is used for business purposes, please provide 
a list of expenses paid, e.g. interest on mortgage, rates, 
insurance, telephone, electricity, etc. and the area of your home 
office in relation to the total dwelling. 

 
 

  

 

Thank you for completing this questionnaire 

Don’t forget to sign on the front page 
 


